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  Maiden Bradley with Yarnfield Parish Council
9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Councillor Angus Neish Clerk Mrs Sarah Jeffries MILCM

All Parish Council Meetings are open to the Public and Press
Tuesday 12th June 2012

To All Members of Maiden Bradley with Yarnfield Parish Council

Dear Councillor, 

You are summoned to a meeting of Maiden Bradley with Yarnfield Parish Council, at Maiden Bradley Village Hall on Tuesday 12th June 2012 at 7.30pm. The meeting will consider the items set out below.

Before the meeting there will be a public session to enable the people of Maiden Bradley to ask questions of, and make comments, regarding the Parish Council. Questions not answered at this meeting will be answered in writing to the person asking the question, or may appear as an agenda item for the next meeting. Members of the public are asked to restrict their comments, and/or questions to three minutes.

Sarah Jeffries MILCM
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Parish Clerk

 ----------------------------------------------------------------------------------------------------------------
7.30pm Public Question Time

This section (at the Chairman’s discretion may last up to 15 minutes) is not part of the formal meeting of the Council and minutes will not be produced. Public Bodies (admissions to meetings) Act 1960 s 1 extended by the LG Act 972 s 100.
Report from Unitary Councillor

Report from Rural Police Department

Agenda

1. Acceptance of apologies for absence 
Schedule 12 of the Local Government Act 1972 requires a record to be kept of the members present and that this record form part of the minutes of the meeting. Members who cannot attend a meeting should tender apologies to the Parish Clerk as it is usual for the grounds upon which apologies are tendered also to be recorded. Under Section 85(1) of the Local Government Act1972, members present must decide whether the reason(s) for a member's absence are accepted.

2. Chairman’s announcements
3. To receive declarations of interests Local Authorities 

To receive any disclosure(s) of interest by a Councillor or as an Officer in matters to be considered at this meeting, in accordance with the Local Authorities Code of Conduct order 2007 SI no.1159. (NB this does not preclude any later declarations).
 A member must, within 28 days of becoming aware of any changes to the Interests specified in the register of members Interests, provide written notification to the Monitoring Officer.
A member must within 28 days of receiving any gift or hospitality over the value of £25.00, whilst in their official capacity under the code, provides written notification to the monitoring officer of the existence and nature of that gift or hospitality.

4. Exclusion of the Press and Public Standing Order #1c

5. To receive and sign the minutes of the Full Council meeting held on 8th May 2012 (Previously circulated) LGA 1972 Sch 12 para 41(1)
6. Parish Documentation Media Policy

Council is asked to discuss wording of the Draft Press & Media Policy below and inform the Clerk of any alterations it would like to make. This draft does not include Social Media which the Clerk recommends should be included. The Clerk is still actioning some research on this policy.  
Press and Media Policy

1 INTRODUCTION

1.1 The purpose of this policy is to define the roles and responsibilities within the Council for working with the media and deals with the day-to-day relationship between the Council and the media.

1.2 It is not the intention of this policy to curb freedom of speech or to enforce strict rules and regulations. Rather, it provides guidance on how to deal with issues that may arise when dealing with the media.

2 KEYS AIMS

2.1 The Council is accountable to the local community for its actions and this can only be achieved through effective two-way communications. The media – press, radio, TV, internet – are crucially important in conveying information to the community so the Council must maintain positive, constructive media relations and work with them to increase public awareness of the services and facilities provided by the Council and to explain the reasons for particular policies and priorities.

2.2 It is important that the press have access to the Clerk/ Members and to background information to assist them in giving accurate information to the public. To balance this, the Council will defend itself from any unfounded criticism and will ensure that the public are properly informed of all the relevant facts using other channels of communication if necessary.

3 THE LEGAL FRAMEWORK

3.1 The law governing communications in local authorities can be found in the Local Government Acts 1986 and 1988. The Council must also have regard to the governments Code of Recommended Practice on Local Authority Publicity.

3.2 The Parish Council’s adopted Standing Orders should be adhered to.

4. CONTACT WITH THE MEDIA

4.1 The Clerk and Members should always have due regard for the long-term reputation of the Council in all their dealings with the media.

4.2 Confidential documents, exempt Minutes, reports, papers and private correspondence should not be leaked to the media. If such leaks do occur, an investigation will take place to establish who responsible and appropriate action was taken.

4.3 When the media wish to discuss an issue that is, or is likely to be, subject to legal proceedings then advice should be taken from the Council’s solicitor before any response is made. Whenever possible any information given to the press shall be given in writing so as not to leave interpretation open to misunderstanding and misreporting.
4.4 There are a number of personal privacy issues for the Clerk and Members that must be handled carefully and sensitively. These include the release of personal information, such as home address and telephone number (although Member contact details are in the public domain); disciplinary procedures and long-term sickness absences that are affecting service provision. In all these and similar situations, advice must be taken from the Clerk before any response is made to the media.

4.5 When responding to approaches from the media, the Clerk or the Chairman are authorised to make contact with the media.

4.6 Statements made by the Chairman and the Clerk should reflect the Council’s opinion.

4.7 Other Councillors can talk to the media but must ensure that it is clear that the opinions given were their own and not necessarily those of the Council.

4.8 There are occasions when it is appropriate for the Council to submit a letter, for example to explain important policies or to correct factual errors in letters submitted by other correspondents. Such letters should be kept brief and balanced in tone and correspondence should not be drawn out over several weeks. All correspondence must come from the Clerk.

5 ATTENDANCES OF MEDIA AT COUNCIL MEETINGS

5.1 The Local Government Act 1972 requires that agendas, reports and minutes are sent to the media on request.

5.2 The media are encouraged to attend Council meetings and seating and workspace will be made available.

5.3 Any filming or taping of Council proceedings by the media must be with prior notice to the Clerk and Chairman of the meeting (see Standing Orders).

6 PRESS RELEASES

6.1 The purpose of a press release is to make the media aware of a potential story, to provide important public information or to explain the Council’s position on a particular issue. It is the responsibility of the Clerk and Members to look for opportunities where the issuing of a press release may be beneficial.

6.2. The Clerk or any Member may draft a press release, however they must all be issued by the Clerk in order to ensure that the principles outlined in section three (Legal Framework) are adhered to, that there is consistency of style across the Council and that the use of the press release can be monitored.
7. Parish Steward

Council is asked to discuss and compile a list of works required, ready for the next Parish Stewards visit of any items seen or reported to them by parishioners.
8. Community Emergency Volunteer Plan

Councillors are asked by the Clerk to update her with any further contacts they have gained for the Initial Response Plan. 
9. Parish Plan 11/184 11/292
Presentation of the printed Parish Plan to Council LGA 1972 Section 141 & Section 142 - Parish Plan production and publication 

10. Village Hall 
Council is asked to discuss any possible volunteers they have approached or ideas they may have to help.
11. Co-option
Council is asked to discuss the design of the advert and any possible candidates to approach. LGA 1972 s16A





12. Grant Applications LGA 1972 s137
Council is asked to discuss any applications received by the Clerk.

13. Clerk’s Report
Bus timetables

Council is asked to note that the Clerk will no longer receive copies of the Bus time tables; they will though be available on the Wiltshire Council website in future.
Jubilee Parties

Councillors are asked to report back to the Clerk the successes of the Jubilee Events planned and lessons learnt /improvements for future events and supply the Clerk with photographs and a report for the Warminster Area Board.
Knapp Fencing

Council is asked to hear an update on the Knapp fencing

Recreational Area Moles

Council is asked to retrospectively approve the cost of £15.00 for the replacement mole traps damaged.

15. Recreational Area Playground Signage

Council is asked to note that two playground warning signs have been ordered for installation of on the C41 Bradley Lane, Maiden Bradley.    The warning signs show two children hand in hand with a plate beneath stating ‘Playground’.  It is expected that all site work will be complete by the 16th July.
16. Parish Council Logo

The Clerk will update Council on her correspondence regarding the Logos sent to the Parish Council by Spur Croft Civic. Council is asked to discuss the options suggested so far.
17. Consultation on Appointment of External Auditor

Council is asked to hear a letter received by the Clerk.
18. Localism Act 2011 - New Standards Framework Proposals - Consultation 
Council is asked to hear an update from the Clerk following her attendance at the Salisbury Guildhall meeting with Wiltshire Council.
19. Councillor Training Dates
There is a new Councillor Course or the shorter Councillors course available for 2012: See attached documentation. Councillors are asked to indicate if they are able to attend, these courses will help give guidance on what a Parish Council can do for its parishioners and the guidelines Councillors have to follow in their position. 

20. Meetings for Councillors to consider attending
At the time of producing the Agenda the Clerk had no meetings to report.
21. Approval and signing off Parish Accounts May 2012

22. Payments

To review and approve the items of expenditure listed below: LGA 1972 s150 (5)

Invoices
Wages LGA 1972 s111







£330.46

Travelling LGA 1972 s111







£    7.74
Heat & Light etc. LGA (Financial Provisions) act 1963 s5


£    6.93

Stationary Plus Files Keyboard & mouse mat etc.



£  51.38
Posturite Clerks Equipment






£955.00

(Below Cheques Retrospectively actioned)

West Country Environmental Services





£  50.00

Jubilee Party Grant








£200.00

Instant Computer Solutions






£  46.00

SLCC Minute Taking Book







£  15.45

West Country Environmental Services Mole Traps



£  15.00

SLCC CPD General Power of Competence training



£  12.00

Longbridge Deverill PC Training shared course




£  11.88

K. M. Dike Nurseries April Grounds Maintenance



£252.73

Receipts
Wiltshire Council Jubilee Party Grant





£200.00

Interest









£    0.02
Upper Deverills IT contribution






£  15.00

Longbridge Deverill & Crockerton IT contribution



£  15.00

Council is asked to note that the Clerk has moved £1000.00 from account number 07052153 to 00108234.

23. Parish Clerks Delegated Powers
The Clerk will give Council details of any matters dealt with under her delegated powers, since the last meeting of Council. LGA 1972 s101
24. Correspondence

Council is asked to note the correspondence received below;

Recycle Envelope for Charity Bobby Trust Van Printer inks

Bobby Trust Van News letter
Wiltshire Online Programme – briefing note to Parish Councils 

Dog Control Orders 
25. Notice of items to be taken into consideration at the next meeting. 

Councillors are asked to highlight any items to the Clerk.
26. Items for Parish Newsletter & Notice Boards
Councillors are asked to inform the Clerk of any other items it wishes the Clerk to highlight in the Parish News.
27. Items for the next Agenda
VAT return
Councillor Vacancy
28. Date of the next meeting

The Council is asked to note that the 10th July 2012 is the date of the next meeting. All are welcome to attend.

Council are asked to note that in the exercise of their functions they must take note of the following: Equal opportunities (race, gender, sexual orientation, marital status and any disability); Crime and Disorder, Health and Safety and Human Rights. Any person who may find difficulty in access to the meeting through disability is asked to advise the Clerk (07540 611906) or 01985 213436 email (maidenbradleypc@o2.co.uk) at least 24 hours before the meeting so that every effort may be made to provide access.
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